Educational Policy Commission Recommendations Regarding

 University Policy on Class Attendance and Make-Up Work 
It is the expressed focus of the University of Northern Iowa to further the educational development of each of its students. On occasion events will necessitate a student’s absence from class.  
A. General Expectations
1. Instructors who choose to have policies related to attendance and make-up work must distribute those policies on the first day of class.  It is strongly recommended that all instructors have written policies regarding attendance and make-up work. When such policies are not provided in writing at the start of the class, it is understood that there will be no grade-related penalties due to absences, missed exams, make-up work, and so on, regardless of the cause of those events.
2. Students must adhere to each instructor’s policies regarding attendance and make-up work. 
3. Instructors should be reasonable in requiring attendance at activities or events that may conflict with students’ schedules.


B. Absences
Occasionally, students will have reasonable cause to miss class. In order for both instructors and students to plan effectively for these absences, the following procedures have been developed. Instructors are encouraged to take into account the reason for an absence and make appropriate accommodations.

1. Instructors have the discretion to determine the reasonability of an absence. 
2. When an absence is deemed “reasonable”, the instructor must provide the student an opportunity to make up missed work, or have in place a make-up policy that does not unjustly penalize a student for the absence. 
3. All absences due to participation in educationally appropriate, university sponsored activities or sanctioned events must be considered reasonable, and a student must therefore not be unjustly penalized for these absences.  
4. Students participating in educationally appropriate, university sponsored activities or sanctioned events must inform each instructor of their known and anticipated absences as far in advance as possible.  

5. Other types of absences due to extenuating circumstances, either predetermined or unexpected, may also be deemed “reasonable” by the instructor.   Such absences include, though are not limited to, the following:  non-university sanctioned educationally appropriate events and activities (e.g., attendance at a professional conference); illness; significant personal emergency; bereavement; jury duty; military service; mandatory religious observances, etc. 
6. If an instructor assigns a mandatory activity or event that encompasses time outside of class or requires students to miss another class, that instructor must either provide the student an opportunity to make up the missed activity or event, or have in place a make-up policy that does not unjustly penalize a student for the missed activity or event.

Make-up Work Grievances Arising from Absences 

Should an instructor refuse to allow a student to make up missed work, and should this refusal constitute an unjust penalty upon the student, the instructor’s decision can be appealed by the student using the grievance process outlined in Section F of 12.01 Student Academic Grievance Policy
.
�#3 was added to address Calendar Item 1105/Docket #1: Assigned Participation in Co-Curricular Activities


�#6 was added to address Calendar Item 1105/Docket #1: Assigned Participation in Co-Curricular Activities


�EPC removed the grievance process from this below and placed it as a special section in the Grievance Policy.  This change addresses the concern that the speedier time line for addressing make-up work grievances conflicts with the time line associated with the Grievance Policy





